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Conference Session Information Form 
 
Date submitted:     NEW       REVISED 
 

 Session Information (please check appropriate boxes)     Session           Infomercial**   
Title:  
Discipline:  
Session Organizer:  Max. number of participants:  ______ 

Level & Language:  General  Introduction  Intermediate  Advanced   English   French  Bilingual 
Session Length:   Single 90m     Double 180m    Half Day Morning   Half Day Afternoon     Full Day  

Preferred Day: 
Conference session/Infomercial   Friday August 15 Morning  
Conference session/Infomercial   Saturday August 16 Morning  
Conference session/Infomercial   Saturday August 16 Afternoon  

Preferred Time: Please indicate your 1st, 2nd and 3rd choice  ___ 9:15 AM   ___11:00 AM   ___ 2:15 PM   ___ 4:00 PM 
Other information:  
  
Description of Session for Conference Program and other publications: (Please include the type of program you are 
presenting Ð i.e. panel, working meeting, round-table discussion etc. In English or French or both. 100 words max.)  
 
 

Presenter Information   
Session Host:  Phone 

(Work): 
 

Address/City/PC  Phone 
(Home): 

 
Email:  Fax:  

Additional Panelists 
Name: Address/City/Postal Code CITT Member: 

   Yes     No 
   Yes     No 
   Yes     No 
   Yes     No  
Room Configuration Note: Theatre/Panel or Classroom is the standard configuration. 

 
 Classroom  

 
 Theatre / 
Panel 

 
 Hollow Square 

 
 Laboratory 

 
 Small Tables 

 
 Other 

 
 

 
 
 
 

 

 
 

# Presenters / 
Participants ___ 

 
 

 
 

 
 
 
 
 
 

List # Required ___ 

 
Describe Below 

 
      

 

Notes:      
 



 
Technical Requirements (Check Box & Note Specifics) 
Translation service   Interpreter    Simultaneous  

Lectern   

Microphone   

Internet Connection   

Props (describe)   

Other (describe)   

Projection Requirements 
Projection Screen   

Slide Projector     

Overhead Projector     

Video Projector  DVD  VHS  NTSC (N. America) 
 PAL (Europe) 

Computer Projection    PowerPoint  PC 
 MAC 

Please bring your computer and 
required video adapters 

Presenter & Panelists Biographies 
Please include a 50-word biography for each presenter & panelist; to be printed in the conference 
programme (in English and/or French, attach additional pages if necessary): 
 

 
Please send this form to CITT/ICTS NATIONAL OFFICE by May 1st, 2008 

340 - 207 Bank St. Ottawa ON K2P 2N2  
Phone: 416-482-1165 Fax: 613-482-1212  

Email:  info@citt.org 
 

** Infomercial rates: $250 for a 90-minute single session or $500 for a 3-hour double session. 
 
CITT reserves the right to accept or refuse any or all session proposals – preferred time are not guaranteed, but we 
will do our best to accommodate all presenters. 
 

 

Office use only 
Date Session Confirmed: 

   
Session Organizer: 

February08 

 


